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COVID-19 Mitigation Manual 
OVERVIEW 

Liberty Gymnastics is dedicated to protecting the safety of our gymnasts and staff, their families, and 
the overall health of our community.  We have modified our scheduling, operations, and protocols to 
comply with local and state orders issued in response to the presence of COVID-19 in our community 
to help us do just that.  

While there is much debate as to the nature and severity of the threat posed by COVID-19 to our 
community, vulnerable individuals, and our economy, we have developed and implemented the 
procedures and policies set forth in this manual for the purposes of enabling us to continue operating 
and maximizing our chances of keeping our gymnastics families safe and healthy.  We are grateful for 
the opportunity to be open during these times, and we believe that opportunity comes with great 
responsibility.  We appreciate the trust our families have placed in us and our staff. 

In May 2020, Liberty Gymnastics worked closely with Contra Costa County officials to formulate 
acceptable operating protocols and make the operational changes that were necessary to reopen as 
an “Essential Business.”14  We continue to update our operations and protocols to comply with revised 
County and State orders as they issue.  Thus, this manual is a living document and is subject to 
change at any time. 

Liberty Gymnastics is currently operating “Day Camps” which provide care and supervision to children 
while also providing instruction in gymnastics.1,23,28  As a condition of continued operations, Liberty 
Gymnastics is required to update, post, implement, and distribute to all of its staff the included Social 
Distancing Protocol for each of its facilities.2,3  (See Appendix D and E.) 

This manual outlines Liberty Gymnastics’ cooperative efforts to mitigate the spread of COVID-19 
under the guidance and orders of California and Contra Costa County health officials and authorities. 
This manual is not intended to revoke or repeal any employee rights, either statutory or regulatory. 

STAFF:  After reading this manual, please print, sign and date the Acknowledgement Page. 

  

3 



COVID-19 Mitigation Manual 
GENERAL PARTICIPATION GUIDELINES 

UNDERLYING MEDICAL CONDITIONS 
Children with medical conditions that make them more vulnerable to COVID-19 infection may not 
participate in Liberty classes without a doctor’s written permission.  If your child has any such 
condition, please inform Liberty promptly, provide written permission from your doctor, and inform the 
gym of any additional precautions that should be taken for your child’s health and safety. 

SELF-CHECK 
Parents/guardians must check their child(ren) using our COVID-19 Screening Questions checklist 
before they bring their child(ren) to Liberty Gymnastics.  Our COVID-19 Screening Questions can be 
found:  

● in this manual (Appendix A) 
● online 
● on a large sandwich board sign near our outdoor portable hand-wash stations 
● posted on our double-door entrances  

If any screening questions are answered with a ‘yes’, you are required to refrain from bringing your 
child into a Liberty facility at that time, and we ask that you contact your Healthcare Provider 
immediately regarding your next steps. 

PICK-UP / DROP-OFF, HAND WASHING 
To reduce person-to-person interactions, parents are not allowed to enter Buildings A and B2/B3 (also 
known as Gym A and Gym B, respectively) to observe camps at this time.  Liberty Gymnastics has 
implemented the SpotTV remote viewing platform to enable parents to watch their children from their 
personal mobile device(s) or computer(s) as a complimentary service.  

Parents must drop off their children at our double-door entrance.  All children must wash their hands 
with soap and water for 30 seconds prior to entering our facility.  Parents may assist their children with 
washing their hands or opening our hands-free entrance door.  Parents must pick up their children 
after their camp, unless informed otherwise, at the following pickup locations:  

● Rec (ages 6+) and team children leave the gym through the main double-doors  
● Hatchlings/Sparrows children leave the gym through the preschool waiting room exit on the 

SW corner of Gym A (supervised by their coach). 

SOCIAL DISTANCING 
Upon arrival at the gym, parents/guardians and children must remain at least six feet apart from 
others while:  

● waiting to use the hand-wash station 
● waiting for the coach to get your child(ren) 
● waiting to pick-up your child(ren) 

Painted white ‘X’ marks indicate appropriate social distancing around the exterior of our facilities. 
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COVID-19 Mitigation Manual 
FACE COVERINGS4,5 

All parents, guardians, and caregivers picking up or dropping off campers must wear acceptable face 
coverings made of cloth, fabric, or other soft or permeable material, without holes, that covers the 
nose and mouth if they exit their vehicles.  

Children aged 2 or older that are enrolled in a Liberty Gymnastics day camp must wear a face 
covering while preparing to enter and entering a Liberty Gymnastics facility, while walking through 
common areas prior to the start of their camp, and while exiting a Liberty Gymnastics facility after the 
conclusion of their camp.  Campers aged 2-12 may choose to remove their face coverings when they 
get to their cubbies, lockers, or designated storage area.  All campers may remove their face 
coverings while they are engaged in a gymnastics training session. 

INDIVIDUAL FAMILY COMPLIANCE TO CURRENT HEALTH ORDERS25,15 

Families should take into account their child’s participation in Liberty Gymnastics Day Camps when 
determining their compliance with County and State orders applying to “social bubbles,”25,15 
“household support units,”25,15 “childcare units,”15 and “children’s extracurricular activity units.”15 
Families should also measure their risk regarding social gatherings according to Contra Costa Health 
Services guidelines24, noting only low-risk gatherings comply with County and State orders.  Important 
occasions may arise when families choose to host or attend special gatherings such as birthdays, 
baby/bridal showers, memorial services, weddings, etc.  On these occasions, Liberty Gymnastics 
requires children to take a 10-day break after attending a medium, high, or very high risk gathering. 
(See Appendix A.)  Understanding and complying with these orders helps protect Liberty’s campers, 
staff, and their families.  No refunds or credits will be given for missed camp days due to attending 
medium or higher risk activities. 

While Liberty Gymnastics promotes 6’ social distancing whenever possible, families should also 
remember that we are dealing with children who make mistakes on occasion.  Additionally, there are 
some circumstances in which campers will unavoidably be located within 6’ of their instructor(s) who 
are required to wear an acceptable face covering at all times, such as when safety concerns require a 
coach to temporarily spot the camper.  Therefore, we strictly follow our Camp Guidelines (set forth in 
the following section) and strongly encourage our families to practice behaviors throughout their daily 
life that protect and promote their health and the health of everyone at Liberty Gymnastics and our 
community by:  

● staying home as much as possible 
● social distancing with those outside of your immediate household 
● wearing face coverings when outside of your home 
● not touching eyes, nose, and mouth throughout the day 
● washing hands frequently16, especially when likely to get and spread germs such as: 

○ before, during, and after preparing food 
○ before eating 
○ before and after caring for someone who is sick 
○ before and after treating a cut or wound 
○ after using the toilet 
○ after changing diapers or cleaning up a child who has used the toilet 
○ after blowing your nose, coughing, or sneezing 
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COVID-19 Mitigation Manual 
○ after touching an animal, animal feed, or animal waste 
○ after handling pet food or pet treats 
○ after touching garbage 

We understand this may not always be convenient or comfortable, but we believe a community effort 
is what it takes for us all to stay safe.  

Achieving Together in regards to COVID-19 means “I protect you when I follow all social distancing 
protocols, including wearing a face covering properly.  In turn, you protect me by doing the same.” 
Let’s show each other how much we care! 
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COVID-19 Mitigation Manual 
ADDITIONAL CAMP GUIDELINES 

Liberty Gymnastics currently offers the following camps. Please refer to libertygymtrainingcenter.com 
for our camp schedule: 

● Recreational camps for children 4 years of age and up (sometimes called “Preschool Camps” 
and “Rec Camps”) teach gymnastics using our own progressively designed curriculum in a fun 
and structured manner.  Preschool Camps are grouped by age; Rec Camps are grouped by 
skill level.  (4-week sessions) 

● Advanced gymnastics training camps (sometimes called “Team Camps”) are for children who 
desire a more rigorous program and intend to formally compete when sanctioned competitions 
resume.  These camps are available by invitation only.  Schedule is provided directly to the 
athletes’ families.  (Monthly sessions) 

● School camp for children 5.5-10 years of age (sometimes called “Learn with Liberty”) is a 
school enhancement and childcare program that facilitates each camper’s school remote 
learning program providing schoolwork support and other enriching activities.  School camps 
run from 8am - 1pm.  (4-week sessions) 

These camps provide care and supervision for children ages 4 and up for varying days and durations 
of time as allowed under current local and state orders.1,23,28,29  

Liberty Gymnastics’ camps are operated under the following conditions: 
1. Liberty’s camps comprise unique cohorts26 (stable groups of the same 14 or fewer children) for 

a minimum 3-week period where each cohort is supervised by one coach or a coaching pair. 
Cohorts may be subdivided into smaller rec, preschool, and team camps, but the configuration 
can have no more than 16 of the same individuals (campers and coaches) in the cohort.  This 
maximum size applies to and includes all the individuals in the cohort, even when they are not 
all participating or present at the same time. 
a. Current camper to coach ratios are: 

i. Preschool Camps - 4:1 
ii. Rec Camps - 6:1 
iii. Team Camps - Developmentals 8:1; Xcel 10:1; Compulsory 10:1; Optionals 12:1 
iv. School Camp - 10:1 

b. Thus, a coach or a coaching pair (2 coaches) may only coach/supervise one cohort for the 
duration of a camp session.  This cohort may consist of either: 
i. 3 preschool camps 
ii. 2 rec camps 
iii. 2 preschool camps plus 1 rec camp 
iv. 1 developmental team camp plus 1 preschool camp (or 1 rec camp) 
v. or other camp grouping 
However, no matter what the configuration of camps are coached/supervised, the total 
number of campers cannot exceed 14 (of the same individuals) to form that 1 unique 
cohort. 

c. Note that while the California guidance26 for cohorts allows 14 children in a stable group, 
Contra Costa Health Services recommends28 cohorts be limited to no more than 12 
children total for utmost safety.  Liberty Gymnastics will generally follow the 12 campers 
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COVID-19 Mitigation Manual 
per cohort recommendation.  On occasion, and only with prior approval from an owner, a 
cohort may reach the maximum of 14 campers per coach (or coaching pair). 

2. Enrollment/Transition Periods are the first week of each session.  New children may join a 
camp during this enrollment period.  Currently enrolled campers may move to a camp with a 
different coach/instructor during this transition period.  Special approval is needed to change 
from one camp to another outside of the enrollment/transition period in order to confirm proper 
cohorting conditions are maintained.  

3. Each camp shall operate in a separate “room” according to the established Rotation Schedule 
for each facility.  Each group of camp participants shall remain isolated from other such 
groups.  
a. Liberty Gymnastics has divided each facility’s instructional floor space into separate 

“rooms” clearly demarcated with either velcro tape, half walls, blue tape, or other means. 
Each group occupies one or more designated “rooms” separate from other groups. 
Groups occupying Liberty’s facilities at the same time remain separate and do not share 
“rooms”.  “Rooms” are disinfected after each group’s use to reset them and provide a clean 
and safe space for the next separate group.  Site maps are also posted throughout each 
facility for further clarification of the “rooms” in that facility.  

4. To ensure stable grouping, only the coach or coaching pair assigned to a camp is allowed to 
work in proximity (meaning within the same “room”) with that group of campers for the duration 
of each camp session.  In addition, each instructor/coach is further restricted so as to permit 
that instructor/coach to work in proximity with only 1 cohort for the duration of each camp 
session.  

5. Stringent 6’ social distancing protocols are enforced between all persons within Liberty 
facilities (campers, coaches/instructors, administrative staff, and occasional pre-scheduled 
guest) at all times, especially when masks are not worn.  

6. During camp breaks (snack, lunch, other), all campers are required to wear their face 
coverings, except while eating or drinking, and maintain 6’ social distancing. 

7. Aerobic exercises (like running, jump roping, etc.) that cause sustained heavy breathing will be 
conducted outdoors rather than inside Liberty’s facilities. 

We require our coaches to promote the healthy hygiene practices and reinforce the social distancing 
protocols outlined in the General Participation Guidelines, Additional Camp Guidelines, and Social 
Distancing Protocols for Gym A and Gym B of this manual, and by: 

1. Teaching and modeling proper social distancing in age-appropriate ways that allow the 
children to develop healthy interpersonal relationship skills; 

2. Teaching and modeling the proper use of cloth face coverings; helping children normalize the 
practice of wearing face coverings, as appropriate; teaching children not to touch their face 
covering; and teaching the proper use, removal, and washing of cloth face coverings; 

3. Reminding the children not to touch their eyes, nose, and mouth; 
4. Bringing children to regularly wash their hands at staggered intervals; 
5. Teaching and modeling frequent hand washing, especially around certain activities such as 

before and after eating; after coughing or sneezing; after being outside; before and after using 
the restroom; 
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COVID-19 Mitigation Manual 
6. Teaching and modeling proper hand washing:  rubbing hands thoroughly for 20 seconds with 

soap and water; 
7. Teaching and modeling hand-sanitizer use while on the gym floor when hand washing is not 

practical; teaching children to rub their hands until the hand-sanitizer is completely dry; 
teaching that hand washing is preferable to hand sanitizer use, when possible; and 

8. Teaching campers to use tissue to wipe their nose and to cough/sneeze inside a tissue or their 
elbow. 

If a child does not feel well during a camp session, the instructor/coach may talk to the child to 
determine the cause.  If the child has symptoms of being ill, including but not exclusive to COVID-19 
symptoms, the instructor/coach will bring him/her to our designated ‘sick spot’ waiting area and inform 
Welcome Center staff.  A Welcome Center staff member will contact the child’s parent for immediate 
pickup and document the incident in our symptom log.  

Additional safety guidelines for camp operations: 
● Roll-up doors will be open at all times during camp operations where practicable.  If weather, 

air quality, or glare from the sun creates unsafe conditions, doors may be lowered as needed. 
● Large 24’ diameter fans must operate during camp sessions.  Optimal operating range: 

between 50-60% of maximum speed.  Note:  Do not operate the fan at settings greater than 
65% of maximum speed. 

● Temperature considerations:  When outdoor temperature is outside of safe operating range of 
65∘ - 90∘ F, roll-up doors will be lowered to maintain safe training conditions.  Training must be 
modified to minimize or eliminate heavy exertion when indoor temperature is > 85∘ F.  If indoor 
temperature exceeds 95∘ F, camp operations will be cancelled for the day or the remaining 
portion of the day.  When camps are cancelled, groups must be dismissed one at a time while 
following social distancing protocols to prevent mixing of groups. 

● Air quality considerations:  When environmental conditions are compromised due to fires or 
other events affecting air quality, Liberty Gymnastics will check local air quality at review times 
of 8 am and 2 pm to determine whether the morning shift (9am to 12 pm) and/or the afternoon 
shift (3pm to 8:30pm), respectively, should be shut down.  If the current or forecast PM2.5 > 
200, camp operations will shut down for the respective shift.  If a morning or afternoon shift 
was permitted to proceed due to acceptable PM2.5 readings at review times and the PM2.5 > 
150 during the shift, roll-up doors will be lowered while the camps in that shift are completed. 
Roll-up doors will be opened when PM2.5 < 100 (and outside temperature range is between 65∘ 
- 90∘ F).  
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COVID-19 Mitigation Manual 
EMPLOYEE GUIDELINES 

Liberty Gymnastics has modified its facility, operations, and schedules to minimize the potential for 
COVID-19 transmission through fomites (objects, materials and surfaces which are likely to carry 
infection, such as mats, equipment, desks, tables, keyboards, phones, etc.)  Liberty Gymnastics 
teaches its staff that a person who may potentially and unknowingly have COVID-19 can release 
droplets of infected fluid when they cough, talk, and simply exhale.  Other people can become infected 
by breathing in these droplets or by touching fomites and then touching their eyes, nose, or mouth.6 

SELF-CHECK 
All staff must self-check using our COVID-19 Screening Questions checklist before entering any 
Liberty Gymnastics facilities.  Our COVID-19 Screening Questions can be found:  

● in this manual 
● online 
● on a large sandwich board sign near our outdoor portable hand-wash stations 
● posted on our double-door entrances  

If any questions were answered with a ‘yes’, please do not enter Liberty at this time and call your 
direct supervisor.  

The three (3) options your direct supervisor will give you are: 

1. Contact your doctor and explain your symptoms.  Your doctor should give a recommendation 
as to your next action including when you are clear to return to work.  Provide Liberty a copy of 
the doctor’s note with his recommendation on his/her official letterhead or work email.  You 
may return to work when cleared by your doctor as stated in his/her doctor’s note. 

2. Get a COVID-19 test.  Quarantine at home until you receive the results.  
a. If the results are negative, you  may return to work immediately. 
b. If the results are positive, follow the procedure outlining when a person at Liberty tests 

positive for COVID-19. 
3. Quarantine at home for 14 days from when symptoms ended.  Return to work at the end of 

your quarantine period. 

FACE COVERINGS 
State and county orders require all individuals, 2 years old and up, to wear face coverings4,5 when in 
high-risk situations.  According to the latest orders, high-risk situations include: 

● inside of, or in line to enter, any indoor public facility 
● engaged in work when: 

○ interacting in-person with any member of the public 
○ working in any space visited by members of the public, regardless of whether anyone 

from the public is present at the time 
○ working in or walking through common areas, such as hallways, stairways, and parking 

facilities 
○ in any room or enclosed area where other people (who are not members of the 

person’s own household or residence) are present when unable to physically distance 
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● outdoors in public spaces when unfeasible to maintain six (6) feet of distance from persons 

who are not members of the same household or residence 

Liberty Gymnastics requires all staff to wear appropriate face coverings that cover both nose and 
mouth to “help prevent respiratory droplets from traveling into the air and onto other people when the 
person wearing the cloth face covering coughs, sneezes, talks, or raises their voice.  This is called 
source control.  This recommendation is based on what [the CDC knows] about the role respiratory 
droplets play in the spread of the virus that causes COVID-19, paired with emerging evidence from 
clinical and laboratory studies that shows cloth face coverings reduce the spray of droplets when worn 
over the nose and mouth.”7  

Face shields are not adequate substitutes for face coverings8 in mitigating the spread of COVID-19 
based on the CDC’s latest update: 

CDC does not recommend use of face shields for normal everyday activities or as a 
substitute for cloth face coverings. Some people may choose to use a face shield when 
sustained close contact with other people is expected. If face shields are used without a 
mask, they should wrap around the sides of the wearer’s face and extend to below the 
chin. Disposable face shields should only be worn for a single use. Reusable face 
shields should be cleaned and disinfected after each use.7 

However, staff that are exempt from wearing a face covering due to a medical condition should wear a 
non-restrictive alternative, such as a face shield with a drape on the bottom edge, if their condition 
permits it.5  Liberty Gymnastics requires a doctor’s note confirming the medical condition in order for 
this to apply. 

“The term ‘face covering’ in the State Face Covering Guidance means a covering made 
of cloth, fabric, or other soft or permeable material, without holes, that covers the nose 
and mouth, but does not hide or obscure the wearer’s eyes or forehead.  The Face 
Covering should be comfortable, so that the wearer can breathe comfortably through 
the nose and does not have to adjust it frequently, so as to avoid touching the face. 
Any mask that incorporates a one-way valve (typically a raised plastic cylinder about the 
size of a quarter on the front or side of the mask) that is designed to facilitate easy 
exhaling is not a Face Covering and may not be used to comply with this Order.”9 

Note that all areas within the exterior walls of Liberty Gymnastics are considered to be part of an 
indoor public facility, except the owners’ private office into which only the owners, who are members 
of the same household, are allowed to enter.  

SOCIAL DISTANCING 
All staff must maintain at least 6’ distance from children, parents/customers, other staff, or any other 
persons at Liberty Gymnastics, except when a situation requires closer contact, as in the following 
examples: 

● spotting children to teach a gymnastics skill safely (face coverings must be worn during 
spotting, as they should be at all times while at Liberty Gymnastics) 

● accepting cash or check payments when customers cannot pay online 
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● working with other staff members on activities that require distances closer than 6’ 
● dealing with an emergency situation that requires close proximity 

Staff members must use their best judgment in determining when they need to be within 6’ of another. 
Please consult with your Director or the gym owners for guidance as needed. 

ALL-STAFF BREAK ROOM 
Liberty Gymnastics has added the following amenities in the Gym A break room for our staff’s 
convenience, comfort, safety and enjoyment.  

● We replaced the common cubbies and storage closet with individually assigned lockers for all 
staff members to provide a secure location for storing belongings while at work.   This 
minimizes the chance of multiple people touching the same surface. 

● We replaced the old microwave with a 4-in-1 Microwave, Air Fryer, Convection Oven, and 
Broiler.  Staff must cover their warming platters to prevent food splatter to help keep the unit 
clean.  A cover is available for your convenience.  Staff must clean the cover after each use. 

● We stocked the break room with plates, utensils, and other items for staff use within the break 
room only.  IMPORTANT: Do not remove any items from the break room to help ensure that 
those items are available for gym events. 

● We added a HEPA air purifier with UV-C light that eliminates germs, viruses, and bacteria.  
● We provided a multi-device charger with lightning and usb cables. Do not remove the charger 

and cable from the break room under any circumstances.  
● We added a bluetooth speaker for your downtime enjoyment.  

All staff must clean/disinfect any break room items used to protect the health and safety of all who use 
the break room. 

Staff members are required to wear face coverings in the break room at all times, unless they are 
eating or drinking. 

No more than four staff members wearing face coverings can occupy the break room at the same 
time. 

If a staff member is not wearing a face covering in the break room (because they are eating or 
drinking), then no more than two staff members can occupy the break room. Additional masked staff 
members may enter the break room during that time for up to five minutes to access their lockers, the 
time clock, the refrigerator, the microwave, and/or the coffee maker. 

Here is an example scenario: 

● If four staff members wearing face coverings are in the break room, and 
● one of those staff members removes their face covering to eat or drink, then 
● at least two of the other staff members must leave the room and take their breaks elsewhere. 

We apologize for the inconvenience that the new break room protocols might create. Our paramount 
concern is protecting our staff and avoiding COVID-19 transmission. In addition, we must comply with 
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county regulations as a condition of remaining open. We ask all staff members to exercise discretion, 
courtesy and good judgment in making use of the break room. 

In summary, while in the break room staff members must:  

● wear face coverings unless eating or drinking 
● maintain proper social distancing 
● be aware of and abide by the maximum room occupancy 
● clean/disinfect all surfaces used (tables, chairs, counter, etc.) with LemonQ. 
● wash, dry, and keep any dishes and/or utensils 

COMPLIANCE TO CURRENT HEALTH ORDERS 
Staff members should measure their risk regarding social gatherings according to Contra Costa 
Health Service guidelines24, noting only low-risk gatherings comply with County and State orders. 
Important occasions may arise when staff choose to host or attend special gatherings such as 
birthdays, baby/bridal showers, memorial services, weddings, etc.  On these occasions, Liberty 
Gymnastics requires staff to take a 10-day leave of absence after attending a medium, high, or very 
high risk gathering.  (See Appendix A.)  This leave of absence may be taken in the form of vacation or 
unpaid time off and advance approval is required.  

In addition, instructors/coaches at Liberty Gymnastics also lead a unique cohort consisting of the 
children enrolled in their camps which may, if applicable, include a co-coach.  It is important to 
understand that complying with County and State social distancing orders and Liberty’s operations 
and procedures outlined in this manual help protect our campers, staff, and their families.  Liberty also 
strongly encourages our staff to practice behaviors throughout their daily life that protect and promote 
their health and the health of everyone at Liberty Gymnastics and our community. These behaviors 
include: 

● staying home as much as possible 
● social distancing with those outside of your immediate household 
● wearing face coverings when outside of your home 
● not touching eyes, nose, and mouth throughout the day 
● washing hands frequently16, especially when likely to get and spread germs such as: 

○ before, during, and after preparing food 
○ before eating 
○ before and after caring for someone who is sick 
○ before and after treating a cut or wound 
○ after using the toilet 
○ after changing diapers or cleaning up a child who has used the toilet 
○ after blowing your nose, coughing, or sneezing 
○ after touching an animal, animal feed, or animal waste 
○ after handling pet food or pet treats 
○ after touching garbage 

These practices  may not always be convenient or comfortable, but we believe everyone within a 
community must work together to stay safe. 

13 



COVID-19 Mitigation Manual 
Achieving Together in regards to COVID-19 means “I protect you when I follow all social distancing 
protocols, including wearing a face covering properly.  In turn, you protect me by doing the same.” 
Let’s show each other how much we care! 
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CLEANING, DISINFECTION, AND VENTILATION 

To help reduce the spread of COVID-19 and likelihood of COVID-19 infection, Liberty Gymnastics has 
increased the frequency with which we clean / disinfect our facilities and upgraded our cleaning / 
disinfecting process.  Cleaning and disinfecting dirty surfaces, in conjunction with proper social 
distancing and wearing face coverings, is a best practice for preventing COVID-19 and other viral 
respiratory illnesses. 

Site maps posted throughout each Liberty Gymnastics facility show the separate and distinct rooms 
used by our camps.  These rooms must be cleaned and disinfected after each group’s use and before 
a different group enters.  Coaches must log each time a room is cleaned/disinfected in the Cleaning 
Logs located by the Clean Station for each room.  Please see directions on Cleaning Logs for 
maintaining supplies for each Clean Station on the floor. 

Bathrooms are deep cleaned and disinfected once a day.  High-touch surfaces (door handles, toilet 
handles, soap dispensers, etc.) are cleaned/disinfected after the morning and afternoon camps.  In an 
unusual high-traffic situation, these high-touch surfaces should be cleaned/disinfected again. 

Common areas that are used are cleaned and disinfected at least once a day.  High-use areas like the 
break room, Welcome Center, and office areas are cleaned and disinfected more often. 

Clean Stations are also located throughout our other common areas - near entrances, preschool 
waiting room, mezzanine/spectator viewing areas, Welcome Center, reception desk, break room, and 
coach office, and Innovation Center.  Staff members must use the cleaning supplies to clean/disinfect 
an area after use, including tables, chairs, counters, keyboard, mouse, etc.  We strongly encourage 
staff members to clean any dirty glass, railing, or other surfaces that they might notice.  If everyone 
pitches in, Liberty Gymnastics will remain a safe place for all. 

In addition to our cleaning routine, we regularly open the roll-up doors during camp operation, weather 
permitting, to intake fresh air and help prevent the stagnation and concentration of gases and 
particles.  Multiple fans, especially our extra-large capacity fans, create significant air circulation and 
ventilation.  
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TEST POSITIVE FOR COVID-19 

We require that any person who has tested positive for COVID-19 (Case) to notify one of the owners 
as soon as possible -- Joe (925) 980-4485 or Alethea (925) 257-4689 -- even if they may not feel sick 
or show symptoms. 

NEVER ENTERED LIBERTY GYMNASTICS WITH SYMPTOMS 
If a staff member, enrolled child, or other person tests positive for COVID-19 (Case) and never 
entered the any Liberty Gymnastics facility while showing symptoms or considered infectious: 

1. The Case will need to stay home until they are well.  This is called Home Isolation.  Liberty 
Gymnastics requires a minimum Home Isolation period of 14 days after symptoms began.  The 
actual length of isolation will depend on that person’s specific circumstances. Refer to the 
instructions for self-isolation and health monitoring for people with COVID-19.11  

2. Contra Costa County does not presently require further action from Liberty Gymnastics beyond 
#1 above.  Liberty Gymnastics, however, will inform other staff members, families of children, 
and other persons who may have had close contact with the Case within 48 hours before the 
Case’s symptoms began or the date that they may have been exposed to COVID-19 and the 
day(s) on which the potential exposure may have occurred.  

Liberty Gymnastics requires all persons who had close contact with the Case to quarantine at 
home for 14 days, even if they do not feel sick or show symptoms. During the quarantine 
period, those persons must monitor themselves for COVID-19 symptoms (fever, coughing 
and/or shortness of breath).  Contra Costa Health Services provides detailed instructions for 
home quarantine and health monitoring.13  

Persons who have had close contact with the Case may return to Liberty Gymnastics no 
sooner than: 

A. 14 days after last exposure to the Case, IF the person does not live with the Case.13 
B. 14 days after the Case no longer needs to be isolated, IF the person lives with the 

Case.13  

While we encourage persons who have had close contact with the Case to get tested, Liberty 
Gymnastics considers the above return dates non-negotiable even in the event of a negative 
test.  

3. Liberty Gymnastics will continue operations and its regularly scheduled cleaning/disinfecting 
protocols. 

ENTERED LIBERTY GYMNASTICS WITH SYMPTOMS 
If a staff member, enrolled child, or other person tests positive for COVID-19 (Case) and entered any 
Liberty Gymnastics facility while showing symptoms or considered infectious: 

1. The Case must self-isolate at home until they are well.  This is called Home Isolation.  Liberty 
Gymnastics requires a minimum Home Isolation period of 14 days after symptoms began.  The 
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actual length of isolation will depend on that person’s specific circumstances. Refer to 
instructions for self-isolation and health monitoring for people with COVID-19.11  

2. Liberty Gymnastics will inform other staff members, families of children, and other persons 
who have had close contact with the Case within 48 hours before the Case’s symptoms began 
that they may have been exposed to COVID-19 and the day(s) on which the potential 
exposure occurred.  

Liberty Gymnastics requires all persons who had close contact with the Case to quarantine at 
home for 14 days, even if they do not feel sick or show symptoms. During the quarantine 
period, those persons must monitor themselves for COVID-19 symptoms (fever, coughing 
and/or shortness of breath).  Contra Costa Health Services provides detailed instructions for 
home quarantine and health monitoring.13  

Persons who have had close contact with the Case may return to Liberty Gymnastics no 
sooner than: 

A. 14 days after last exposure to the Case, IF the person does not live with the Case.13 
B. 14 days after the Case no longer needs to be isolated, IF the person lives with the 

Case.13  

While we encourage persons who have had close contact with the Case to get tested, Liberty 
Gymnastics considers the above return dates non negotiable even in the event of a negative 
test.  

3. Liberty Gymnastics will cease operations, close the affected facilities (Gym A, Gym B, or both), 
and perform our deep clean/disinfecting process (described in more detail in a later section). 
Liberty Gymnastics will reopen as soon as the affected facilities have been sanitized. 

4. Liberty Gymnastics will report the positive case to Contra Costa Health Services immediately. 

5. Liberty Gymnastics will alert other staff members, families of children, and anyone else who 
was present in the affected facilities (Gym A, Gym B, or both) about the positive COVID-19 
case even if their personal risk exposure is low because of some or all of the following 
reasons.  

○ they are outside of the Case’s stable group 
○ the established cleaning/disinfecting schedules and protocols create clean spaces for 

each incoming group of camp participants 
○ they were not in the affected facilities at the same time as the Case. 

These persons are not required to quarantine and may continue work or participation in 
Liberty’s camps.  The gym provides this information for transparency with the understanding 
that individuals may have different comfort and risk tolerance levels regarding COVID-19. 

The Contra Costa County Health Officer defines close contacts as people “who, during the [Case’s] 
infectious period, were within six feet of the [Case] for 15 minutes or longer.”21,12  A case is considered 
infectious “48 hours before symptoms began, (or, in the absence of symptoms, 48 hours before the 
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date of administration of a positive test) and ends when the isolation period is over.”21  Examples of 
close contact persons may include those who21: 

● Live in, have visited, or have stayed overnight at the [Case’s] residence; or 
● Are intimate sexual partners of the [Case]; or 
● Worked within six feet of the [Case]; or 
● Provide or provided care to the [Case] without wearing appropriate PPE (personal protective 

equipment); or 
● Have been identified as close contacts by the Contra Costa County Health Services 

Department or other similar organization. 

NOTE:  “When the Case’s isolation period is complete, and they are no longer experiencing 
symptoms, it is not [Contra Costa Health Services’] guidance to require a negative test in order to 
return to [Liberty Gymnastics] since the test can be positive for weeks even though the person is no 
longer infectious.”[10, Item #2] 
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CLOSE CONTACT OUTSIDE OF LIBERTY WITH PERSON WHO 

TESTED POSITIVE FOR COVID-19 
Any person who has come in close contact with someone outside of Liberty Gymnastics known to 
have tested positive for COVID-19 (Case) must: 

● avoid the Liberty Gymnastics facilities 
● notify Joe ((925) 980-4485) or Alethea ((925) 257-4689) as soon as possible, and 
● quarantine at home for 14 days, even if they do not feel sick or show symptoms. 

The time period of concern for close contact with the Case is as early as 48 hours before the 
symptoms began or the date of administration of a positive test for COVID-19 until the Case’s isolation 
is complete.  The person under quarantine must monitor closely for COVID-19 symptoms (fever, 
coughing and/or shortness of breath). Contra Costa Health Services provides detailed instructions for 
home quarantine and health monitoring.13 

Persons who have had close contact with the Case may return to Liberty Gymnastics no sooner than: 
● 14 days after last exposure to the Case, IF the person does not live with the Case.13 
● 14 days after the Case no longer needs to be isolated, IF the person lives with the Case.13 

While we encourage persons who have had close contact with the Case to get tested, Liberty 
Gymnastics considers the above return dates non negotiable even in the event of a negative test.  

Liberty Gymnastics requires members of the same stable group as the person who came in close 
contact with the Case to remain home and quarantine until: 

● we hear the person who came in close contact received a COVID-19 negative test result for 
the period he/she was last in the gym or 

● 14 days after last exposure to the person who came in close contact with the Case. 

POTENTIAL CONTACT 
Liberty Gymnastics will inform other staff members, families of children, and other persons who were 
present in the affected facilities (Gym A, Gym B, or both) about their potential exposure to COVID-19, 
even if their personal risk exposure is low due to any of the following: 

○ they are outside of the Case’s stable group 
○ the established cleaning/disinfecting schedules and protocols create clean spaces for each 

incoming group of camp participants 
○ they were not present in the affected facilities at the same time as the Case. 

These persons are not required to quarantine and may continue work or participation in Liberty’s 
camps.  The gym provides this information for transparency with the understanding that individuals 
may have different comfort and risk tolerance levels regarding COVID-19. 
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APPENDIX A - SELF-SCREENING QUESTIONS CHECKLIST 

All persons (staff, camp participants, other authorized special visitors) who enter any Liberty 
Gymnastics facility must first self-check using the following Screening Questions: 
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APPENDIX B - KNOW YOUR RISK: SOCIAL GATHERING24 
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APPENDIX C - SELECTED INFORMATION FROM CONTRA COSTA HEALTH 
SERVICES FREQUENTLY ASKED QUESTIONS: 

Health Order Explained 

1. What legal authority does the health officer have for issuing health orders? 
Legal authority for County Health Officer orders addressing the COVID-19 pandemic is in the 
California Health and Safety Code, which grants broad powers to the Health Officer to protect 
public health during local emergencies and prevent the spread of contagious diseases. The 
statutes include Health and Safety Code sections 101040 and 120175. As actions taken under this 
statutory authority, Health Officer orders are measures taken to preserve the public health, which 
is an exercise of the police power contained in the California Constitution. 

2. Is this mandatory or is it just guidance? 
It is mandatory. This Order is a legal Order issued under the authority of California law. You are 
required to comply, and it is a crime (a misdemeanor) not to follow the Order. Most people and 
businesses want to do what’s right for their community and Contra Costa Health Services is 
focusing on public health education. But in rare cases enforcement may be needed to ensure 
basic public safety orders are being followed, especially by businesses. The Contra Costa County 
Board of Supervisors passed Ordinance No. 2020-21, allowing businesses and people not 
complying with COVID-19 health orders to be issued warnings, citations and, in the case of repeat 
offenders, fines. Fines for businesses start at $250 for the first violation and increase for 
subsequent violations. Fines for individuals start at $100 and increase for subsequent violations. 
Click for more information. 

 

Children & Youth: Childcare, Schools & Activities 

3. What constitutes a camp? What activities can a camp include? 
Just about any activity can be provided in the form of a camp. Children or youth, attendees and 
adults in supervised care environments during the COVID-19 pandemic must be in groups as 
small as possible and limited to no more than 14 children and youth and no more than two 
supervising adults. Contra Costa Health Services recommends cohorts be limited to no more than 
12 people total for utmost safety. 

While present at the supervised care environment, children or youth and supervising adults in one 
cohort must not physically interact with children or youth and supervising adults in other cohorts, 
other child facility staff, or parents of children or youth in other cohorts.  

Click to view the following guidance and resource documents from the State:  

● COVID-19 INTERIM GUIDANCE: Day Camps 
● Cal/OSHA COVID-19 General Checklist for Day Camps 
● Guidance for Small Cohorts/Groups of Children and Youth 
● Guidance for Youth Sports 
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4. Can children participate in more than one in-person care environment at the same time? 
It is recommended that children only participate in one in-person care environment at a time. 
Utilizing cohorts minimizes the number of people exposed if a COVID-19 case is identified in a 
child or youth attendee, provider, other instructional support provider, or staff member of a 
particular cohort. 

5. Can I provide camp activities to more than one group of children per day? 
Children or youth, attendees and adults in supervised care environments must be in groups as 
small as possible and limited to no more than 14 children and youth and no more than two 
supervising adults. Contra Costa Health Services recommends cohorts be limited to no more than 
12 people total for utmost safety. The groups shouldn’t be at the facility at the same time or 
interact with each other in any way. There should also be enough time in between cohorts to 
properly sanitize all surface areas and maintain adequate infection control measures. 

Supervising adults should be assigned to one cohort and must work solely with that cohort. Avoid 
changing staff assignments to the extent practicable. Substitute providers who are covering for 
short-term staff absences are allowed but must only work with one cohort of children per day. 

Click to view the following guidance and resource documents from the State: 

● COVID-19 INTERIM GUIDANCE: Day Camps 
● Cal/OSHA COVID-19 General Checklist for Day Camps 
● Guidance for Small Cohorts/Groups of Children and Youth 
● Guidance for Youth Sports 

  

23 

https://files.covid19.ca.gov/pdf/guidance-daycamps.pdf
https://files.covid19.ca.gov/pdf/checklist-daycamps--en.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/small-groups-child-youth.aspx
https://files.covid19.ca.gov/pdf/guidance-youth-sports--en.pdf


COVID-19 Mitigation Manual 
APPENDIX D - SOCIAL DISTANCING PROTOCOL - Gym A 

HO-COVID19-27 Appendix A:  Social Distancing Protocol (updated 6/16/2020)3 

 
BUSINESS NAME: Liberty Gymnastics Training Center, Inc. (LGTC) 
FACILITY ADDRESS: 2330 Bates Ave, Building A, Concord, CA  94520 
APPROXIMATE GROSS SQUARE FOOTAGE OF SPACE OPEN TO THE PUBLIC:  
11,200 square feet open to Liberty staff and camp participants only! 
 
Businesses must implement all applicable measures listed below, and be prepared to explain 
why any measure that is not implemented is inapplicable to the business. 

 
SIGNAGE: 

✔ Signage at each public entrance of the facility to inform all employees and customers that they 
should: avoid entering the facility if they have COVID-19 symptoms; maintain a minimum 
six-foot distance from one another; sneeze and cough into a cloth or tissue or, if not available, 
into one’s elbow; wear face coverings, as appropriate; and not shake hands or engage in any 
unnecessary physical contact. 

✔ Signage posting a copy of the Social Distancing Protocol at each public entrance to the facility. 

 
MEASURES TO PROTECT EMPLOYEE HEALTH (check all that apply to the facility): 

✔ Everyone who can carry out their work duties from home has been directed to do so. 

✔ All employees have been told not to come to work if sick. 

✔ Symptom checks are being conducted before employees may enter the work space.  This is 
done in the form of self-screening checks using our posted COVID-19 Screening Questions 
checklist. 

✔ Employees are required to wear face coverings, as appropriate. 

✔ All desks or individual work stations are separated by at least six feet. 

✔ Break rooms, bathrooms, and other common areas are being disinfected frequently, on the 
following schedule:  Common areas that are used are cleaned and disinfected at least once a 
day.  High-use areas like the bathrooms, break room, Welcome Center, and office areas are 
cleaned and disinfected more often.  For more information, refer to the Cleaning, Disinfection & 
Ventilation section of this manual.  

 ☑  Break rooms:  
☑  Bathrooms: 
☑  Other (mezzanine, Welcome Center, preschool waiting room, Innovation Center): 

✔ Disinfectant and related supplies are available to all employees at the following location(s): 
Clean stations on the gym floor located in close proximity to each rotation area, bathrooms, 
Welcome Center, preschool waiting room, entrance and exit doors, Innovation Center, 
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mezzanine, coffee bar area, break room, and owners’ office;  Additional supplies are located in 
the utility closet behind the Welcome Center. 

✔ Hand sanitizer effective against COVID-19 is available to all employees at the following 
location(s):  Clean stations on the gym floor located in close proximity to each rotation area, 
bathrooms, Welcome Center, preschool waiting room, Innovation Center, mezzanine, coffee 
bar area, break room, and owners’ office 

✔ Soap and water are available to all employees at the following location(s):  Bathrooms, break 
room, and outside portable hand-wash station 

✔ Copies of this Protocol have been distributed to all employees. 

 Optional - Describe other measures: 

 
MEASURES TO PREVENT CROWDS FROM GATHERING (check all that apply to the facility): 

✔ Limit the number of customers in the facility at any one time to 70 camp participants only 
(parents are not allowed, except for pre-scheduled meetings with staff), which allows for 
customers and Liberty employees to easily maintain at least six-foot distance from one another 
at all practicable times. 

✔ Post an employee at the door to ensure that the maximum number of customers in the facility 
set forth above is not exceeded.  Our Welcome Center has direct visibility of the entrance to 
monitor when people enter Building A. 

 Placing per-person limits on goods that are selling out quickly to reduce crowds and lines. 
Explain:  N/A 

 Optional - Describe other measures:  

 
MEASURES TO KEEP PEOPLE AT LEAST SIX FEET APART (check all that apply to the 
facility): 

✔ Placing signs outside the facility reminding people to be at least six feet apart, including when 
in line. 

✔ Placing tape or other markings at least six feet apart in customer line areas inside the facility 
and on sidewalks at public entrances with signs directing customers to use the markings to 
maintain distance. 

 Separate order areas from delivery areas to prevent customers from gathering.  N/A 

✔ All employees have been instructed to maintain at least six feet distance from customers and 
from each other, except employees may momentarily come closer when necessary to accept 
payment, deliver goods or services, or as otherwise necessary. 

✔ Optional - Describe other measures:  Parents pick-up preschool and select campers at the 
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southwest exit door.  

 
MEASURES TO PREVENT UNNECESSARY CONTACT (check all that apply to the facility): 

✔ Preventing people from self-serving any items that are food-related.  Locked and moved ice 
cream bar freezer from the open customer service area into the Welcome Center office. 

 Lids for cups and food-bar type items are provided by staff; not to customers to grab.  N/A 

 Bulk-item food bins are not available for customer self-service use.  N/A 

✔ Not permitting customers to bring their own bags, mugs, or other reusable items from home 
that must be handled by employees.  Customers bringing their own reusable items that do not 
require handling by employees is permissible. 

✔ Providing for contactless payment systems or, if not feasible, sanitizing payment systems 
regularly.  Describe:  Payments are processed using secure credit card information that 
customers have placed on file in their Jackrabbit customer portal. 

✔ Optional - Describe other measures (e.g. providing senior-only hours):  For additional 
measures taken to prevent unnecessary proximity or contact, see section Facility Modifications 
of this Manual. 

 
MEASURES TO INCREASE SANITATION (check all that apply to the facility): 

✔ Disinfecting wipes that are effective against COVID-19 are available near shopping carts and 
shopping baskets.  Clean stations are located by the entrance and exit doors as well as on the 
gym floor located in close proximity to each rotation area, bathrooms, Welcome Center, 
preschool waiting room, Innovation Center, mezzanine, coffee bar area, break room, and 
owners’ office. 

 Employee(s) assigned to disinfect carts and baskets regularly.  N/A 

✔ Hand sanitizer, soap and water, or effective disinfectant is available to the public at or near the 
entrance of the facility, at checkout counters, and anywhere else where people have direct 
interactions. 

✔ Disinfecting all payment portals, pens, and styluses after each use. 

✔ Disinfecting all high-contact surfaces frequently. 

 Optional - Describe other measures:  

*  Any additional measures not included here should be listed on separate pages and attached to this 
document. 

You may contact the following person with any questions or comments about this protocol: 
NAME:  Alethea van Gogh PHONE NUMBER:  925-687-8009 
NAME:  Joe van Gogh PHONE NUMBER:  925-980-4485 
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APPENDIX E - SOCIAL DISTANCING PROTOCOL - Gym B 

HO-COVID19-27 Appendix A:  Social Distancing Protocol (updated 6/16/2020)3 
 
BUSINESS NAME: Liberty Gymnastics Training Center, Inc. (LGTC) 
FACILITY ADDRESS: 2330 Bates Ave, Building B2/B3, Concord, CA  94520 
APPROXIMATE GROSS SQUARE FOOTAGE OF SPACE OPEN TO THE PUBLIC:  
8,000 square feet open to Liberty staff and camp participants only! 
 
Businesses must implement all applicable measures listed below, and be prepared to explain 
why any measure that is not implemented is inapplicable to the business. 

 
SIGNAGE: 

✔ Signage at each public entrance of the facility to inform all employees and customers that they 
should: avoid entering the facility if they have COVID-19 symptoms; maintain a minimum 
six-foot distance from one another; sneeze and cough into a cloth or tissue or, if not available, 
into one’s elbow; wear face coverings, as appropriate; and not shake hands or engage in any 
unnecessary physical contact. 

✔ Signage posting a copy of the Social Distancing Protocol at each public entrance to the facility. 

 
MEASURES TO PROTECT EMPLOYEE HEALTH (check all that apply to the facility): 

✔ Everyone who can carry out their work duties from home has been directed to do so. 

✔ All employees have been told not to come to work if sick. 

✔ Symptom checks are being conducted before employees may enter the work space.  This is 
done in the form of self-screening checks using our posted COVID-19 Screening Questions 
checklist. 

✔ Employees are required to wear face coverings, as appropriate. 

✔ All desks or individual work stations are separated by at least six feet. 

✔ Break rooms, bathrooms, and other common areas are being disinfected frequently, on the 
following schedule:  Common areas that are used are cleaned and disinfected at least once a 
day.  High-use areas, like the bathroom and Men's Gymnastics Director's office, are cleaned 
and disinfected more often.  For more information, refer to the Cleaning, Disinfection & 
Ventilation section of this manual. 

   Break rooms:  No break room in Gym B (Liberty’s staff break room is in Gym A) 
☑  Bathrooms: 
☑  Other (reception desk, spectator viewing area, coach’s office): 

✔ Disinfectant and related supplies are available to all employees at the following location(s): 
Clean stations on the gym floor located in close proximity to each rotation area, bathroom, 
reception desk, spectator viewing area (although no spectators allowed), entrance doors, and 
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coach’s office;  Additional supplies are located in the utility closet. 

✔ Hand sanitizer effective against COVID-19 is available to all employees at the following 
location(s):  Clean stations on the gym floor located in close proximity to each rotation area, 
bathroom, reception desk, spectator viewing area (although no spectators allowed) 

✔ Soap and water are available to all employees at the following location(s):  Bathroom and 
outside portable hand-wash station 

✔ Copies of this Protocol have been distributed to all employees. 

 Optional - Describe other measures: 

 
MEASURES TO PREVENT CROWDS FROM GATHERING (check all that apply to the facility): 

✔ Limit the number of customers in the facility at any one time to 48 camp participants only 
(parents are not allowed, except for pre-scheduled meetings with staff), which allows for 
customers and Liberty employees to easily maintain at least six-foot distance from one another 
at all practicable times. 

✔ Post an employee at the door to ensure that the maximum number of customers in the facility 
set forth above is not exceeded.  Our staff generally have direct visibility of entrance to monitor 
when people enter Building B. 

 Placing per-person limits on goods that are selling out quickly to reduce crowds and lines. 
Explain:  N/A 

 Optional - Describe other measures: 

 
MEASURES TO KEEP PEOPLE AT LEAST SIX FEET APART (check all that apply to the 
facility): 

✔ Placing signs outside the facility reminding people to be at least six feet apart, including when 
in line. 

✔ Placing tape or other markings at least six feet apart in customer line areas inside the facility 
and on sidewalks at public entrances with signs directing customers to use the markings to 
maintain distance. 

 Separate order areas from delivery areas to prevent customers from gathering.  N/A 

✔ All employees have been instructed to maintain at least six feet distance from customers and 
from each other, except employees may momentarily come closer when necessary to accept 
payment, deliver goods or services, or as otherwise necessary. 

 Optional - Describe other measures:  
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MEASURES TO PREVENT UNNECESSARY CONTACT (check all that apply to the facility): 

✔ Preventing people from self-serving any items that are food-related.  

 Lids for cups and food-bar type items are provided by staff; not to customers to grab.  N/A 

 Bulk-item food bins are not available for customer self-service use.  N/A 

✔ Not permitting customers to bring their own bags, mugs, or other reusable items from home 
that must be handled by employees.  Customers bringing their own reusable items that do not 
require handling by employees is permissible. 

✔ Providing for contactless payment systems or, if not feasible, sanitizing payment systems 
regularly.  Describe:  Payments are processed using secure credit card information that 
customers have placed on file in their Jackrabbit customer portal. 

✔ Optional - Describe other measures (e.g. providing senior-only hours):  For additional 
measures taken to prevent unnecessary contact, see the Facility Modifications section of this 
Manual. 

 
MEASURES TO INCREASE SANITATION (check all that apply to the facility): 

✔ Disinfecting wipes that are effective against COVID-19 are available near shopping carts and 
shopping baskets.  Clean stations are located by the entrance doors as well as on the gym 
floor located in close proximity to each rotation area, bathroom, reception desk, spectator 
viewing area (although no spectators allowed), entrance doors, and coach’s office. 

 Employee(s) assigned to disinfect carts and baskets regularly.  N/A 

✔ Hand sanitizer, soap and water, or effective disinfectant is available to the public at or near the 
entrance of the facility, at checkout counters, and anywhere else where people have direct 
interactions. 

✔ Disinfecting all payment portals, pens, and styluses after each use. 

✔ Disinfecting all high-contact surfaces frequently. 

 Optional - Describe other measures:  

*  Any additional measures not included here should be listed on separate pages and attached to this 
document. 

You may contact the following person with any questions or comments about this protocol: 
NAME:  Alethea van Gogh PHONE NUMBER:  925-687-8009 
NAME:  Joe van Gogh PHONE NUMBER:  925-980-4485  
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APPENDIX F - FACILITY MODIFICATIONS 

Liberty Gymnastics has installed and implemented a range of facility modifications to minimize the risk 
of COVID-19 transmission: 

1. Installed outside portable hand-wash stations at the Gym A and Gym B main entrances.  Each 
station is supplied with running water, hand soap, paper towels, and a trash receptacle.  

2. Removed main entrance door handles and installed hands-free foot door openers.  
3. Painted exterior ground markings for appropriate social distancing outside our facilities. 
4. Built a custom acrylic cough shield at Liberty’s main Welcome Center to protect staff and 

customers. 
5. Replaced traditional bathroom sink faucets with touchless faucets. 
6. Replaced traditional bathroom light switches with motion sensor light switches. 
7. Installed tissue box holders to make tissues readily available for unlocking and opening the 

bathroom doors after properly washing and drying hands. 
8. Created designated ‘Clean Stations’ throughout both Gyms A and B stocked with disinfecting 

spray/wipes, disposable nitrile gloves, tissue box, hand sanitizer, hand lotion, clean rags, and 
a trash receptacle. Clean Stations on the gym floor are located in close proximity to each 
rotation area and also have a mop with clean mop pads for quick access and faster 
cleaning/disinfecting times. 

9. Replaced rec lockers in hallway with open cubbies to eliminate the added door touch points. 
10. Added additional open cubbies in the preschool waiting room to allow appropriate social 

distancing. 
11. Added interior floor markings for appropriate social distancing in the preschool waiting room, in 

front of the Welcome Center counter, and the hallway leading to the main gym. 
12. Removed gymnastics equipment, as needed, in certain areas of the gym floor to facilitate 

compliance with the 6’ social distancing requirement. 
13. Installed additional team lockers in Gym A to allow one assigned locker per team athlete and 

eliminate shared lockers. 
14. Created defined “rooms” (which are visually demarcated and physically distanced from each 

other by empty walkways marked with red or blue velcro strips or blue tape on the floor) to 
facilitate adequate and stable group isolation and to enable timely “room” disinfection and 
reset prior to use of such “rooms” by other groups.  (See Area Maps posted in various gym 
locations.) 

15. Eliminated seating in Gym A’s mezzanine and preschool waiting room and Gym B’s spectator 
viewing area, since parents won’t be allowed to watch their campers in-house.  NOTE:  This is 
a temporary situation while social distancing orders are in place. 

16. Installed SpotTV viewing system to allow parents to watch their campers from their personal 
mobile device(s) or computer(s) as a complimentary service. 

17. Blocked water to drinking fountains.  Campers are required to bring their own labeled water 
bottles.  No-touch water bottle filler remains operational for no-touch refilling.  Installed easy 
access disposable cup dispenser for campers or staff who forget to bring a labeled water 
bottle. 

18. Eliminated physical skill charts for recreational and preschool programs.  Created digital 
lesson plans and skills tracking to record and promote gymnastics skill levels and progress. 
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19. Locked and moved the ice cream bar freezer from the customer service area into the Welcome 

Center office to eliminate customer self-service. 
20. Installed a mesh net fence at each roll up door located in Gym A and Gym B to allow camp 

viewing from outside and to improve air flow throughout the facilities (weather and air quality 
permitting) while the facilities are in operation. 

21. Upgraded the preschool waiting room exit door mechanism, and designated that exit as an 
alternate to the main exit to reduce congestion and contact between groups as they enter and 
exit the building. 

22. Replaced the open community storage locations for staff members (cubbies and storage 
closet) with individually assigned lockers in the break room to provide a secure location for 
employees to store their belongings while at work and minimize multiple people touching the 
same surface(s). 

23. Installed “higher MERV-rated air filters (MERV-13) to more efficiently capture virus particles 
and reduce airborne infectious material” and improve air quality in Gyms A and B during 
operations. 

24. Added a HEPA air purifier with UV-C light in the break room that eliminates germs, viruses, 
and bacteria. 

25. Purchased 3 UVC sterilizing wands for disinfecting apparatus that are not to be 
cleaned/disinfected with liquids. 

Liberty Gymnastics has also implemented the following additional measures to minimize the risk of 
person-to-person COVID-19 transmission and facilitate source tracing. 

A. Staggered camp start times by at least 15 minutes as needed to minimize group overlap and 
interaction when entering our facilities.  This also provides the needed cleaning/disinfecting 
time to provide the next group a clean and safe room to enjoy. 

B. Children are not permitted to enter the facilities any earlier than 5 minutes prior to the start of 
their camp, and they are required to depart the facilities within 10 minutes after the end of their 
camp. 

C. Preschool children must leave the gym through the preschool waiting room exit door 
supervised by their coach (SW corner of Gym A) to minimize group overlap and interaction 
when exiting. 

D. All persons who are not Liberty staff or children enrolled in a camp program that enter any 
Liberty facility must sign in using our Liberty Guest Sign-in/out Sheet, which requires them to 
state their business purpose/need for entering the facility, provide a contact telephone number, 
and confirm they have completed and passed our Self-Screening Questions Checklist.  This 
minimizes in-facility risk of exposure and aids in potential source tracing. 

E. Created cleaning log sheets for all instructional spaces.  Coaches must maintain cleaning 
supplies at clean stations and maintain the cleaning log which is turned in to the Welcome 
Center at the end of each week. 

F. Created cleaning log sheets for bathrooms.  Staff are scheduled to clean the bathroom at 
designated times to increase frequency of cleaning/disinfecting high touch surfaces, especially 
after group bathroom breaks. 
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APPENDIX G - DEEP CLEANING/DISINFECTING PROCESS FOR POSITIVE 

COVID-19 CASE 
If a staff member, enrolled child, or other person tests positive for COVID-19 and entered any of 
Liberty Gymnastics’ facilities while showing symptoms or considered infectious, Liberty Gymnastics 
will cease operations and close and sanitize the affected facilities (Gym A, Gym B, or both).  The gym 
will reopen after it has been sanitized. 

The gym will utilize properly trained staff members and/or cleaning contractors to perform the deep 
cleaning and sanitation of the affected facilities.  Staff must: 

● wear nitrile gloves, safety goggles/face shield, and mask 
● bring an extra set of clean clothes to change into after cleaning is completed 

The procedures to be performed are: 

1. Fully charge all UVC LED handheld sterilizers for use as indicated below.  To be used only by 
a properly trained staff member who is 18 years of age and up. 

2. Clean and sanitize all rooms and common areas that the Case entered. 
3. Clean and disinfect all surfaces on the gym floor.  

a. Clean and disinfect any Tumbl Trak equipment used by the Case 
i. Vinyl Covered Matting and Air Products17 

1. In a bucket/bin, mix warm water and soap. 
2. Dip a rag in the soapy water and scrub the entire vinyl area thoroughly. 
3. Rinse the rag to remove the soap.  Wipe the vinyl surface to remove the soap 

with the rinsed wet rag.  Continue rinsing the rag and wiping until the soap has 
been completely removed. 

4. Dry the surface with a dry rag.  
5. Spray the clean vinyl area with copious amounts of disinfectant (properly 

prepared concentration of LemonQ) and allow the surface to remain wet for 10 
minutes. 

6. Wipe off excess LemonQ with a clean rag moistened with water.  Let air dry. 
ii. Tumbl Trak Beds (except the Transition Bed) 

1. In a bucket/bin, mix warm water and soap. 
2. Using a mop, scrub the top of the Tumbl Trak with the soapy water. 
3. If you are able to, absorb as much water as possible after you’ve finished 

scrubbing. 
4. Let the bed completely dry before us. 

iii. Pit Pillow Covers 
1. Take the cover off of the foam 
2. Wash the cover with regular detergent in a regular washing machine. 
3. Machine dry on delicate cycle or air dry.  

b. Clean and disinfect all loose mats. 
i. Place all loose mats from the room(s) that the Case entered end to end on the spring 

floor. 
ii. In a bucket/bin, mix warm water and soap. 
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iii. Dip a rag in the soapy water and scrub the entire vinyl surfaces thoroughly. 
iv. Rinse the rag to remove the soap.  Wipe the vinyl surface to remove the soap with 

the rinsed wet rag.  Continue rinsing the rag and wiping until the soap has been 
completely removed. 

v. Dry the surface with a dry rag.  
vi. Spray the clean vinyl areas with copious amounts of disinfectant (properly prepared 

concentration of LemonQ) and allow the surface to remain wet for 10 minutes. 
vii. Wipe off excess LemonQ with a clean rag moistened with water. 
viii. Dry the surface with a dry rag. 
ix. Flip mats over and repeat steps ii through viii. 
x. Temporarily store mats on: 

1. (Gym A) cleaned/disinfected rec and preschool Tumbl Trak 
2. (Gym B) cleaned/disinfected uncarpeted floor area of spectator viewing room 

c. While mats are being cleaned, sweep uncarpeted common floor areas and mop with 
LemonQ.  To clean and disinfect the floor in one operation, mix enough disinfecting 
solution to mop the uncarpeted floor(s).  Use 10 oz of LemonQ disinfectant per 1½ gallons 
of water. 

d. Vacuum all carpet bonded foam areas first.  Afterwards, use the “Rug Doctor” to deep 
clean carpet bonded foam areas.  Allow to dry overnight 

e. Vacuum the spring floor carpet after the mats have been removed.  Then use the “Rug 
Doctor” to deep clean the spring floor carpet.  Allow to dry overnight. 

f. Clean vaults: 
i. Vault table top 

1. Brush the surface with a soft bristle brush to get rid of chalk, dirt, etc. 
2. Use the UVC LED handheld sterilizer to disinfect. 

a. Put on protective goggles. 
b. Unlock the safety lock and unfold the flip panel. 
c. Scan the surface back and forth 5 to 10 times with the wand approximately 1 

inch from the surface. 
d. Disinfection will finish automatically in 3 minutes or you may press the button 

again to stop the process.  
ii. Vault springboard - cloth material cover 

1. Vacuum the top of the springboard 
2. Use the “Rug Doctor” upholstery setup to clean the vault boards 
3. Ensure the vault springboard is completely dry before use. 

iii. Vault springboard - non-cloth material cover 
1. Brush the surface with a soft bristle brush to get rid of chalk, dirt, etc. 
2. Use the UVC LED handheld sterilizer to disinfect. 

a. Put on protective goggles. 
b. Unlock the safety lock and unfold the flip panel. 
c. Scan the surface back and forth 5 to 10 times with the wand approximately 1 

inch from the surface. 
d. Disinfection will finish automatically in 3 minutes or you may press the button 

again to stop the process.  
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h. Clean Bars 

i. Brush off the rails with a soft bristle brush to get rid of the chalk, dirt, etc. 
ii. Use the UVC LED handheld sterilizer to disinfect. 

1. Put on protective goggles. 
2. Unlock the safety lock and unfold the flip panel. 
3. Scan the surface back and forth 5 to 10 times with the wand approximately 1 inch 

from the surface. 
4. Disinfection will finish automatically in 3 minutes or you may press the button 

again to stop the process.  
iii. Wipe down the apparatus tie-down system with LemonQ disinfectant 

i. Clean Beams 
i. Brush off the surface with a soft bristle brush to get rid of the chalk, dirt, etc. 
ii. Use the UVC LED handheld sterilizer to disinfect. 

1. Put on protective goggles. 
2. Unlock the safety lock and unfold the flip panel. 
3. Scan the surface back and forth 5 to 10 times with the wand approximately 1 inch 

from the surface. 
4. Disinfection will finish automatically in 3 minutes or you may press the button 

again to stop the process.  
j. Clean Pommel Horse 

i. Brush off the surface with a soft bristle brush to get rid of the chalk, dirt, etc. 
ii. Use the UVC LED handheld sterilizer to disinfect. 

1. Put on protective goggles. 
2. Unlock the safety lock and unfold the flip panel. 
3. Scan the surface back and forth 5 to 10 times with the wand approximately 1 inch 

from the surface. 
4. Disinfection will finish automatically in 3 minutes or you may press the button 

again to stop the process.  
k. Clean Rings 

i. Do not loosen ring tension for cleaning 
ii. Wipe down the apparatus and tie-down system to the maximum height that is safely 

possible with LemonQ disinfectant 
iii. Use the UVC LED handheld sterilizer to disinfect the rings and straps. 

1. Put on protective goggles. 
2. Unlock the safety lock and unfold the flip panel. 
3. Scan the surface back and forth 5 to 10 times with the wand approximately 1 inch 

from the surface. 
4. Disinfection will finish automatically in 3 minutes or you may press the button 

again to stop the process.  
l. Clean Parallel Bars 

i. Brush off the rails with a soft bristle brush to get rid of the chalk, dirt, etc. 
ii. Use the UVC LED handheld sterilizer to disinfect the rails. 

1. Put on protective goggles. 
2. Unlock the safety lock and unfold the flip panel. 
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3. Scan the surface back and forth 5 to 10 times with the wand approximately 1 inch 

from the surface. 
4. Disinfection will finish automatically in 3 minutes or you may press the button 

again to stop the process.  
iii. Wipe down the parallel bar uprights with a damp cloth using LemonQ disinfectant. 
iv. Ensure parallel bars apparatus is completely dry before use. 

m. Clean and disinfect all fixed mats. 
i. In a bucket/bin, mix warm water and soap. 
ii. Dip a rag in the soapy water and scrub the entire vinyl surfaces thoroughly. 
iii. Rinse the rag to remove the soap.  Wipe the vinyl surface to remove the soap with 

the rinsed wet rag.  Continue rinsing the rag and wiping until the soap has been 
completely removed. 

iv. Dry the surface with a dry rag.  
v. Spray the clean vinyl areas with copious amounts of disinfectant (properly prepared 

concentration of LemonQ) and allow the surface to remain wet for 10 minutes. 
vi. Wipe off excess LemonQ with a clean rag moistened with water. 
vii. Dry the surface with a dry rag. 

n. After cleaning and sanitation has been completed, return all dirty mops, mop handles and 
dirty rags to the preschool room (Building A) or Spectator Area (Building B).  Guidance will 
be provided on how to safely remove personal protective equipment (PPE) when it is time 
to do so.  Change into clean clothes and depart the premises.  

o. All dirty mops and towels will be bagged and sent to be sterilized.  Mop handles will be 
wiped down, sterilized and temporarily stored in the utility closet.  

4. Clean and disinfect bathrooms and other common areas that the Case entered. 
5. The next day after the carpeted floors have completely dried, move sterilized mats from Tumbl 

Trak (Gym A) or spectator viewing floor (Gym B) to their normal storage area(s). 
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ACKNOWLEDGEMENT OF RECEIPT OF COVID-19 MITIGATION MANUAL 

 

I acknowledge receipt of the Liberty Gymnastics COVID-19 Mitigation Manual and           

confirm that I have read the manual and understand its contents. 

 

I commit to abiding by all COVID-19 protocols outlined in the manual. 

 

I acknowledge that if I do not abide by those protocols, I risk repercussions that may                

include termination of my employment. 

 

(Please print, sign and date this page and scan / email to Alethea or Joe.) 

 

 

 

Name________________________________ Date _____________________ 

 

 

Signature_______________________________________________________ 
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UPDATE HISTORY 
● September 8, 2020 - UPDATED 

○ General COVID-19 Update:  Due to September 4, 2020 release of Order No. 
HO-COVID19-2722, reviewed and updated entire manual to provide clarity and ensure 
compliance. 

● August 24, 2020 - UPDATED 
○ COVID-19 Update:  Due to August 3, 2020 release of COVID-19 Interim Guidance: Youth 

Sports19, all camp operations require roll-up doors to be open and 24’ diameter fans running to 
simulate outdoor environment. 

○ Camp Guidelines Update:  Added section “Additional safety guidelines for camp operations” 
○ Added “Update History” 

● August 12, 2020 - UPDATED 
○ Employee Guidelines Update:  Added 3 options direct supervisors will give to an employee 

who answers ‘yes’ to a Self-Check question 
○ Close Contact Outside of Liberty with Person Who Tested Positive for COVID-19 Update: 

Added paragraph with action for members in same stable group as person who came in close 
contact 

● July 27, 2020 - ORIGINAL 
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